
Minnesota Occupational Therapy Association
Function First

Newsletter and Web Site Advertising Contract

For newsletter ads, submit by the 7th day of the month prior to publication (for example, submit materials for the 
Summer newsletter by June 7). Web ads can be placed at any time. All ads can be e-mailed to: janeyd@ewald.com.

Contact Name: ____________________________________________________________________________
Company Name: _ _________________________________________________________________________
Address: _________________________________________________________________________________
City/State/Zip: ____________________________________________________________________________
Phone: _____________________________________ Fax: _________________________________________
E-mail: __________________________________________________________________________________
Month ad will begin:________________________________________________________________________
r Newsletter ad 	 r Web site ad 	 r Both newsletter and web ads (10% discount)

Please indicate size(s) of ad(s) below.
AD SIZES/RATES (CHECK ONE)

	 Newsletter Price/Issue 	 Web/Month
Full page – 7.5” (w) x 10” (h)	 r $250
1/2 page – 7.5” (w) x 5” (h) or 3.75” (w) x 10” (h)	 r $145
1/4 page – 10” (w) x 2.5” (h) or 3.75” (w) x 5” (h)	 r $100
1/8 page – 3” (w) x 2” (h) or 2” (w) x 3” (h)	 r $ 80
Job post – 50 words or less (per month per position)	 r $ 60	 r $175
Event ad – 50 words or less (per month)	 	 r $ 60
Static Banner ad – 100 px X 60 px		  r $200
Rotating Large Banner – 450 px X 60 px		  r $100
Rotating Small Banner – 100 px X 40 px		  r $ 60
One time set-up fee (required for web banner advertising)		  r $ 25

Web Site Advertising

Web site banner ads must be in .gif format. Animated gifs are NOT accepted. We do accept animated flash files 
(.swf files), however. Please contact Janey Duntley at janeyd@ewald.com before submitting it to ensure it is 
formatted correctly.

Rotating Banner Ads rotate throughout site giving exposure to your banner ad, which is linked directly to your 
web site.

Static Banner Ads appear on each and every page of our web site. They appear on the side bar below the navi-
gation buttons. This is the best quality for your money, as your ad will not be rotated with other ads and will be 
prominently displayed the home page for each site visitor.

Special Discounts: A 10% discount will apply if you advertise in both our newsletter and on our web site.
A one-time set-up fee of $25.00 will apply to all banner ads.

(See next page for format and payment information)
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Newsletter Ad Formats
•	 All print ads are printed black ink; please send print-ready copy. We prefer you e-mail ads created as .pdf, 

.eps or .tif files with fonts and graphics embedded.
•	 We can provide design/layout services for your ad at a rate of $75 per hour.

Newsletter Volume Discount Rates: 	 Length 	 Discount
	 Two consecutive issues 	 5% off regular rates
	 Three consecutive issues 	 10% off regular rates
	 Four consecutive issues 	 20% off regular rates

Newsletter Schedule: 	 Due Date 	 Publication Date
	 Autumn 	 September 7 	 October 7
	 Winter 	 December 7 	 January 7
	 Spring 	 March 7 	 April 7
	 Summer 	 June 7 	 July 7

CHECK AS APPLICABLE
Yearly Contract (4 issues):_______ Three issues:_______ Two issues:_______ Single Issue:_______

Ad copy is enclosed ___ Ad copy to follow separately___
PAYMENT BY:
r Check	 r Purchase Order	 r Visa/MasterCard
If payment is by purchase order, please attach copy of purchase order and write Purchase Order number
here: __________________________________

If payment is by credit card, please complete the following information:

Cardholder Name: ________________________________________________________________________
Card Number: ____________________________________________________________________________
Exp. Date: ______________ 3-Digit Sec. Code__________________________________________________
Authorized Signature: _ ____________________________________________________________________

PAYMENT must be ENCLOSED unless other arrangements have been made with the MOTA Office to begin 
advertising.

If you are signing up for only a job posting online and are paying by credit card, you can forgo this form and 
complete it online at www.motafunctionfirst.org.

Return this form to: MOTA
1000 Westgate Drive, Suite 252 • St. Paul, MN 55114 • FAX (651) 290-2266

PHONE (651) 290-7498 • www.motafunctionfirst.org

initials
date

CK/CC
amt. paid

bal. due

fin.
(For office use only)


